Quick Start Guide: Bookeye 5 V3 Scanner

Scanner Location: Reference Alcove

Step 1: Select Material Type
The scanner lets you select the type of material that you are scanning. Scroll through the options to
select your material type.

Optional Step: Scan Settings
You can tap on the gear above the material types to alter the scan settings from their defaults.

Step 2: Tap Scan
When you are ready to start your scan, tap the big green Scan button.
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Step 3: Place your items to scan on the scanner bed
Place your item on the scanner bed, as close to the bottom edge as possible. If necessary, you can lift
up each side of the scanner bed to accommodate books and similar items.

Step 4: Copyright Notice
Read and accept the Copyright Notice. If you have any questions about whether the scanning you are
doing is acceptable, please speak to a staff member at the reference desk.
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Select material type and place material on scanner bed.
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Copyright Notice

"Copying, displaying and distributing copyrighted works, may infringe the owner's copyright. Any use of computer or duplicating
facilities by students, faculty or staff for infringing use of copyrighted works is subject to appropriate disciplinary action as well as those
civil remedies and criminal penalties provided by federal law."

Title 17, United States Code - COPYRIGHTS
CHAPTER 1--SUBJECT MATTER AND SCOPE OF COPYRIGHT

Sec. 107. Limitations on Exclusive Rights:
Fair Use Notwithstanding the provisions of sections 106 and 106A, the fair use of a copyrighted work, including such use by
reproduction in copies or phonorecords or by any other means specified by that section, for purposes such as criticism,
comment, news reporting, teaching (including multiple copies for classroom use), scholarship, o research, is not an
infringement of copyright. In determining whether the use made of a work in any particular case is a fair use the factors to be
considered shall include:

. the purpose and character of the use; including whether such use is of a commercial nature or is for

nonprofit educational purposes;

. the nature of the copyrighted work,

. the amount and substantiality of the portion used in relation to the copyrighted work as a whole;
. . the effect of the use upon the potential market for or value of the copyrighted work -
The fact that a work is unpublished shall not itsel bar a finding of fair use if such finding is made upon consideration of all
the above factors. (Pub. L. 94-553, title |, Sec. 101, Oct. 19, 1976, 90 Stat. 2546; Pub. L. 101-650, title VI, Sec. 607, Dec.
1, 1990, 104 Stat. 5132; Pub. L. 102-492, Oct. 24, 1992, 106 Stat. 3145.)

108. Limitations on ive rights: Rep ion by libraries and archives
(a)  Exceptas otherwise provided in this title and notwithstanding the provisions of section 106, it is not an
infringement of copyright for a library or archives, or any of its employees acting within the scope of their
employment, to reproduce no more than one copy or phonorecord of a work, except as provided in subsections (b)
and (c), or to distribute such copy or phonorecord, under the conditions specified by this section, if
the reproduction or distribution is made without any purpose of direct or indirect commercial advantage;
@ the collections of the library or archives are (i) open to the public, or (i) available not only to researchers
affiiated with the library or archives or with the institution of which itis a part, but also to other persons doing
research in a specialized field; and
@)  the reproduction or distribution of the work includes a notice of copyright that appears on the copy or
phonorecord that is reproduced under the provisions of this section, or includes a legend stating that the work
may be protected by copyright if no such notice can be found on the copy or phonorecord that is reproduced
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Step 5: Review Your Scans
View the previews of your scans, both on the touch screen and the monitor above.

Optional Step: Edit Scans

If you would like to make any changes, like cropping, or adding text and decoration, tap the Compose
Content button.
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Step 6: Send Your Scan

When you are happy with you scan, there are several ways that you can receive the scan. The most
straightforward way is email it to yourself. Tap the E-mail PDF button, then type in your email address to

send the scan to your email.

There are also several other options, which you can explore by tapping the More button. These will let
you select different export options, like USB and QR Code, and allow you to choose the file format.
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Step 7: Exit Your Session

When you are finished with all the scanning and sending that you want to do, tap the Exit button to
close your session. When you do so, the scanner will delete all the files associated with you session.

Are you sure you want to end session? All images will be deleted!
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TROUBLESHOOTING

Scanning Interrupted

If the scanner gives you a message saying that the scanning process was interrupted, ensure that the
item to be scanned is low enough on the scanning bed, such that the red horizontal laser light is shining
on your material. Once you have repositioned your item, simply hit the Scan button again.

Washed Out Scans
If the scanning is producing washed out images that are too bright, or if they are blurry or not centered,
ensure that your material is as close to the bottom of the scanning bed as possible.
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