
 

 

Adding Captions to Images 
 

1. In the Edit tab, open Image Properties by 
double-clicking on your image 

2. Add caption as Alternative Text 
3. Click on Advanced Tab 
4. Add the word “caption” before the 

existing text in the Stylesheet Classes 
field 

5. Click OK 
6. Press the Save button at bottom of page 

to save your caption 
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Step 4: 


