Appendix A:
The Process of Designating Historic Neighborhoods
The responsibility for the creation of a historic district in New York City falls on
the LPC, which is made up of 11 members, including at least three architects, one
qualified historian, one city planner or landscape architect, one realtor, and one resident
of each of the five boroughs, all of whom are appointed by the mayor for three-year
terms.1
The LPC may propose historic designation on its own accord, but often relies on
the efforts of community leaders and activists to bring neighborhoods up for
consideration. 2 Suggestions from outside the LPC most often begin with a Request for
Evaluation (RFE) filed with the LPC.3 Typically, civic organizations and community
groups provide extensive supporting material along with each RFE.
When a designation proposal is submitted, the RFE Committee, which includes
the Chair of the LPC along with various LPC staff members, evaluates the submission to
determine whether the full LPC should consider it.4 The LPC staff documents the
characteristics of the proposed district, a process that includes on-site survey, meetings
with local community members, and discussions of the boundaries of the potential
historic district. Because districts are required to contain only contiguous lots, the staff of
the LPC must evaluate the architectural and historic quality of all the buildings within a
proposed district before settling on the boundaries.
Following the evaluation by the RFE Committee, the Chair decides whether to
forward the proposed designation to the full LPC.5 If so, the LPC reviews the RFE
Committee’s statement of the significance of the proposed district and the Committee’s
recommendation, along with photographs and other documentation, at a public meeting.
To move the proposal forward, a majority of the Commissioners present must vote to
“calendar” a proposed designation.6 Owners of the property in question are not
necessarily given notice of the meeting at which a proposed designation is calendared,
however, nor is a public hearing required prior to the calendaring decision.7
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While district boundaries can be modified with the same land area or reduced to a
smaller land area between the dates of calendaring and designation, they cannot be
enlarged.8 In principle, when the LPC calendars a proposed historic district, the
Department of Buildings stops issuing permits for development and renovations while the
LPC has the proposed district under consideration. In practice, it is not clear that the
calendaring of proposed districts actually does prevent or dissuade the Department of
Buildings from issuing work permits.
Once a proposal is calendared, the LPC is required to hold a public hearing,
during which New York City residents, including property owners and other interested
parties, are invited to offer their opinions on the proposed historic district.9 The LPC
must provide notice of a planned hearing regarding a proposed designation to the City
Planning Commission (CPC), the office of the borough president for the borough in
which the district is located, and any affected community boards.10 Further, the LPC
must publish notice of any public hearing in the City Record for the ten days preceding
the hearing, and must provide notice by mail to the owner of any property in the proposed
district.11
At the public hearing, LPC staff makes a presentation about the proposed
designation, and property owners and other interested parties are given an opportunity to
speak.12 These parties also may submit written comments.13 No environmental review is
required prior to the hearing, unlike the case for zoning changes.14 After a hearing, the
LPC may officially designate a proposed district by a vote of at least six
commissioners.15 While a proposed historic district is under consideration, the staff of
the LPC completes a “designation report” outlining the boundaries of the district, and
describing the historic and architectural significance of buildings within the proposed
district. If the LPC ultimately designates a historic district, that designation report forms
the basis of the justification for the designation.16 The designation is effective
immediately upon the LPC’s vote.
The LPC must then file the designation report with the City Council, the CPC and
other city agencies.17 While the designation need not go through the CPC’s Uniform
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Land Use Review Process,18 the CPC must hold a public hearing on the designation of a
district and provide its own report on the designation to the City Council within 60
days.19 The CPC report must address how the designation relates to existing zoning
requirements, plans for “the development, growth, improvement or renewal” of the area,
and “projected public improvements.”20 The CPC report also may recommend the action
it believes the City Council should take regarding the LPC designation.21
Within 120 days of receiving the LPC’s designation report, the City Council is
empowered to modify or reject a proposed district.22 While the Council has rejected
individual landmark designations in recent years, it has not rejected or changed any
district designations.23 The mayor may veto a modification or rejection within five days
of the City Council’s vote. The City Council then has ten days to over-ride the veto by a
two-thirds vote.
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